
Shortcut What it does?

CTRL + SPACE Select the whole column

SHIFT + SPACE Select the whole row

CTRL + * Select a continuous range of data, no matter where your cursour stands in the array

F5 + ALT + S + K + ENTER Select blank cells

CTRL + SHIFT + { Select all cells that are directly or indirectly referred to by formulas in the selection

CTRL + SHIFT + } Select all cells with formulas that refer directly or indirectly to the active cell

F4 Change the type of cell reference from relative to absolute or semi-absolute

F4 Repeat whatever you did last

F9 Debug portions of a formula (select and press)

CTRL + / Select array formula range

F3 Display range names (can be used when typing formulas)

ALT + TUF Evalute formulas. (its easy to remember when working with some “tuf” formulas!)

CTRL + ' Copy a formula from above cell and edit

CTRL + A Display the formula palette after you type a valid function name in a formula

CTRL + ` Alternate between displaying cell values and displaying cell formulas

CTRL + [ Select all precedent cells

CTRL + ] Select all dependent cells

CTRL + 1 Format Selection (cells, objects, charts)

CTRL + SHIFT + 1 Format as number with 2 dp

CTRL + 9 Hide row

CTRL + 0 Hide column

CTRL + 5 Sets/removes strikeout in current cell

CTRL + SHIFT + 7 Single border around selected cells

CTRL + K Insert hyperlink

ALT + WFF Freeze panes

ALT + HW (2007+) To wrap lines

F12 Save as

CTRL + F1 Collapse the ribbon (press again to expand)

ALT + DFS Keep filter on columns, but show all rows

CTRL + SHIFT + L Turn filter on or off

ALT + ESV Paste values only

ALT + Down arrow Show in-cell drop down with previously entered values

CTRL + D Fills down value from cell above


